
New Contact Details (fill only if it has changed) 

  Cell No.   
LandLine  

LandLine Office  

Email Address 

Use new contact details for all Tax 

Current Address 

 

Note: Provide New Contact Details if you need 

to update your current details 

CONTACT DETAILS 

New Address (fill only if it has changed) 

 
Plot No. 

City/Town/Village 

Location/Ward 

Country 

Use new address for all Tax Types 

Note: Provide New Address if you need to 

update your current address 

Current Address 

RESIDENTIAL ADDRESS 

New Address (fill only if it has changed) 

P. O. Box or 

Private Bag 

City/Town/Village 

Country 

 

Use new address for all Tax Types 

Note: Provide New Address if you need to 

update your current address 

Current Address 

POSTAL ADDRESS 

 

 
 

VAT/002 

 

 

 
VAT/002 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Name: 

Incorporation / 

Registration 

/Omang No: 

 
TIN: 

Tax Year End: 

Tax Period: 

Due Date: 

 
 
 
 
 
 
 

 
 
 
 

 
 

  
 
  
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

               

               

               

               

               

               

               

               

               

               

               

               

               

               

From Date 

To Date 

          

          

               

 

                                    

               

 



VAT Claimed (Input tax) 

T Amount in Pula (BWP) 

 
INPUT TAX CLAIM 

 

 
VAT Registration No.

VAT 002.1 

 

Tax Period month year 

 

PART II: DECLARATION OF VAT PAYABLE  

VAT DECLARED (Output tax) 

 

 
Goods and services supplied 

• Exempt Supplies 

• Zero Rated Supplies 

• Standard Rated Supplies 

 
Capital Goods sold 

• Exempt Supplies 

• Zero Rated Supplies 

• Standard Rated Supplies 

 
Adjustments (e.g. change of use) 

• Exempt Supplies 

• Zero Rated Supplies 

• Standard Rated Supplies 

Total 

 

VALUE OF GOODS AND SERVICES 

(Excluding VAT) (Nearest Pula) - 12% 

N.B Do not claim private or exempt expenses 

STANDARD RATED 

 

Local purchases & expenses 

Capital goods Purchased (local) 

Imported Purchases 

Imported capital goods 

Second Hand Goods 
(input tax fraction = 12/112 x gross amount) 

 
Adjustments 
(e.g. bad debts, credit notes issued etc) 

 

Transfer duty 

Totals 
 

PART III: CALCULATION OF VAT PAYABLE / REFUNDABLE  

 

 
Total Output Tax 

Less Total Input Tax 

Amount Payable / Refundable 

         

 
RETURN FOR REMITTANCE OF 

VALUE ADDED TAX / TRAINING LEVY 

In case there is refund, should BURS: 1 Refund: 2 Leave money as credit in account: 

(EXCLUDING VAT) (Nearest Pula) - 12% 

VALUE OF SUPPLIES 

                   

 

  

OUTPUT TAX DUE 

Amount in Pula (BWP) T 

 

              

              

              

 

           

 

              

              

              

 

           

 

              

              

              

 

           

           

 

              

              

              

              

              

 

           

           

           

           

           

 

              

 

           

 

              

 

           

           

 

Amount in Pula (BWP) T 

           

           

           

 



PART IV: TRAINING LEVY 

Amount in Pula (BWP)  
Amount in Pula (BWP) T 

ANNUAL TURNOVER TURNOVER (For the tax period) RATE 
 

Up to 2 billion 

Excess of 2 billion 

Totals 

           

           

           

 

I CERTIFY THAT THE PARTICULARS IN THIS RETURN ARE TRUE AND CORRECT 

  
Name Capacity 

 
Date: 

 

Signature: 
 

THERE ARE SEVERE PENALTIES FOR FALSE DECLARATIONS, FAILURE TO PAY TAX DUE, OR SUBMITTING THE RETURN LATE. 

                         

 

           

 

             0.20% 

             0.05% 

 

         

 


